How to sound like a speaking memo



Arranging dinner: conversation 1

Ricky	I would like to invite you to go for a dinner tomorrow evening.
Doris	Thank you. However, unfortunately I must reject your invitation due to I have to work late.
Ricky	No problem. Maybe we may meet the following evening.
Doris	Yes, I can accept the following evening. Do you have any suggestion where we can go?
Ricky	I suggest a new Italian restaurant It is called Mama Mia. The food is very delicious. 	Moreover the atmosphere is harmonious.
Doris	Fine. May I know where is the location?
Ricky	It is locate in Causeway Bay, near Sogo.
Doris 	That is very convenient. We must arrange a suitable time for our meeting.
Ricky	I have a busy schedule on that day so maybe I will contact your office in the  afternoon and confirm the time.
Doris	Yes. Kindly inform me of the time in the afternoon. 
Ricky	OK. So I will speak to you later.
Doris	Yes. Bye bye.





Arranging dinner: conversation 2

Do you fancy going for dinner tomorrow?
I'd love to but I've got to work late, I'm afraid.
Never mind. How about Wednesday?
Yes, Wednesday's fine. Where did you have in mind?
Well, there's a new Italian place called Mama Mia. The food's really good and apparently the atmosphere is really nice too.
That sounds good. Where is it?
It's in Causeway Bay, near Sogo.
Oh, that's really handy. When shall we meet, then?
Well, I'm fairly busy on Wednesday, so if it's alright with you, I'll give you a buzz in the afternoon and we can fix the time.
OK fine. I'll be in the office all day. So I'll hear from you on Wednesday, then.
Yeah. Speak to you later.
Bye.


Conversation 1


Student B – the person being invited

Fine. May I know where is the location?

Thank you. However, unfortunately I must reject your invitation due to I have to work late.

That is very convenient. We must arrange a suitable time for our meeting.

Yes, I can accept the following evening. Do you have any suggestion where we can go?

Yes. Bye bye.

Yes. Kindly inform me of the time in the afternoon. 




Student A – the person inviting

I suggest a new Italian restaurant It is called Mama Mia. The food is very delicious. Moreover the atmosphere is harmonious.

OK. So I will speak to you later.

I would like to invite you to go for a dinner tomorrow evening.

It is locate in Causeway Bay, near Sogo.

No problem. Maybe we may meet the following evening.

I have a busy schedule on that day so maybe I will contact your office in the  afternoon and confirm the time.







Conversation 2


Student B – the person being invited

Bye.

I'd love to but I've got to work late, I'm afraid.

Oh, that's really handy. When shall we meet, then?

OK fine. I'll be in the office all day. So I'll hear from you on Wednesday, then.

That sounds good. Where is it?

Yes, Wednesday's fine. Where did you have in mind?





Student A – the person inviting

Never mind. How about Wednesday?

Yeah. Speak to you later.

It's in Causeway Bay, near Sogo.

Well, I'm fairly busy on Wednesday, so if it's alright with you, I'll give you a buzz in the afternoon and we can fix the time.

Do you fancy going for dinner tomorrow?

Well, there's a new Italian place called Mama Mia. The food's really good and apparently the atmosphere is really nice too.














